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FIRST UNITED METHODIST CHURCH

JOB DESCRIPTION

DIRECTOR OF YOUTH & CHILDREN’S MINISTRIES

Position: Director of Youth & Children’s Ministries 
Status: Full time, Salaried, Flexible Hours
Hours: 35-40 hours per week
Salary: Based on Education and Experience
Benefits: Included in Personnel Policy
Updated: January 2023

GENERAL PURPOSE OF POSITION:
The Director of Youth & Children’s Ministries (DYCM) designs, develops, directs, and evaluates
programs focused on building young disciples for Christ.  The DYCM serves as a spiritual leader and
role model for children and youth and supports family spiritual growth.

ORGANIZATIONAL RELATIONSHIP AND SUPERVISION:
The DYCM reports to the Senior Pastor for spiritual and ministry guidance. The Senior Pastor, in
cooperation  with  the  Staff-Parish  Relations  Committee,  provides  an  annual  evaluation  of  the
DYCM’s performance. The DYCM will be responsible and subject to United Methodist policy and
doctrine  informed  by  the  United  Methodist  Guidelines for  Children’s  Ministries  and  Christian
Education and Guidelines  for  Youth  Ministries, FUMC  policy  as determined  by  the  Charge
Conference,  Senior Pastor,  and SPRC. Attendance at the following meetings is  expected: Staff
Meetings, Church Council, and Education Committee.

THE PRIMARY ROLE:
Plans and coordinates a goal-driven, well-rounded, multifaceted program of Christian education
such as Sunday School, Bible Study, and Spiritual Formation for children of all ages, always seeking
to involve them in the community at large, as well as in the membership of the church. This work
shall  be  performed  in  consultation  with  the  Senior  Pastor,  Church  Council,  and  the  Faith
Development Committee.

OVERVIEW:
This position will serve the children and youth of FUMC and include outreach to other community
children and youth.
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CURRENT RESPONSIBILITIES: As part of the general purpose of the DYCM position,
responsibilities would likely include, but are not limited to, the following activities. Changes in
programming strategy may add or alter these activities to best support a vibrant DYCM ministry,
as approved by SPRC and the Senior Pastor.

1. Being a mentor, friend, advocate, counselor, and role model to both the children and their 
parents

2. Oversee all children and youth programs
3. Coordinate Youth Group meetings, special events, local mission service, fundraisers, and 

mission trips
4. Lead Children’s Church for children age 4 through 2nd grade
5. Coordinate group and learning time for children grades 3-5
6. Help youth and children to develop leadership skills
7. Plan, recruit volunteers, and coordinate VBS program
8. Coordinate at least 4 seasonal events to include all ages of children and youth
9. Communicate in a timely manner and as effectively as possible, using all manners possible, 

with church staff and leadership, parents, youth, and the congregation as a whole
10. Make yourself available to youth and children in a variety of ways, such as lunch at school, 

attendance at extracurricular activities, visitation in times of crisis, etc.
11. Support Senior Pastor in Early Learning Center Chapel time and Confirmation classes with 

youth
12. Participate in Staff Meetings and work in concert with the gifts and talents of other staff 

members, maintaining a teamwork mentality
13. Every other week, meet with Senior Pastor to evaluate program and growth
14. Participate in Church Council and Faith Development meetings
15. Recruit, develop, and sustain Y o u t h  a n d  C h i l d r e n ’ s  M inistry volunteers and 

volunteer leadership
16. Remain up-to-date with FUMC Child Protection Policy and ensure it is observed in all youth 

and children’s programs
17. Keep records of all youth and children’s programs and events and manage the appropriate 

budgets

QUALIFICATIONS AND APTITUDES:
1. Must embrace Christian discipline and United Methodist doctrine and theology
2. Must attend and be committed to the worship and appropriate programs of FUMC
3. A bachelor’s degree in a related field as well as 2 years of experience is preferred, and a

Professional Certification in Children’s Ministry is expected within five years 
4. Must have a vision and a demonstrated ability to plan, develop, coordinate, manage, and

implement children and family ministries within the parameters of the United Methodist
Church

5. Must  have  excellent  written  and  verbal  communication,  conflict  management,  and
computer skills, social media skills are preferred

6. Must possess a proven ability to work effectively with children, families, diverse individuals,
and teams of volunteers
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